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3. Procedure 

Follow the steps below. 
 

3.1 Investigate Alternatives 

 Minimise the acquisition and use of carcinogenic substances as far as 
reasonably practicable.  

 Encourage researchers to actively investigate whether suitable alternative 
substances could be used to achieve similar outcomes.  

3.2 Notify WorkSafe NSW 

The principal investigator (or other similar senior position) must apply in writing 
to WorkSafe NSW for authorization to use, handle or store a prohibited or 
restricted substance. 
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o Containers must be stored appropriately with access limited to authorised 
persons; 

o Current, appropriate SDS available and readily accessible to workers; 
o Carcinogen is included in the Hazardous Chemicals register (e.g. recorded 

in SciQuest ERM); 
o Workers must be provided with appropriate instruction and training 

including training in the safe work procedure for the task; 
o Risk controls particularly engineering controls must be inspected and 

tested; 
o Procedures should be in place to deal with emergencies e.g. spills,  

 
WorkSafe NSW may ask for this information to be submitted for their review 
before they grant their approval. 
 

3.4 Options by WorkSafe NSW 

On receipt of the application WorkSafe NSW may: 

 Grant the authorization; 

 Grant the authorization with conditions imposed; 

 Refuse the application (the prohibited carcinogen may not be for genuine  
    research work or the restricted substance may be used for a purpose     
    other than that listed); 

 Cancel the authorization if the authorization is not being complied with or if  
    the risks to workers have changed since the original application. 

 
Decisions made by WorkSafe NSW are reviewable and are outlined in clause 
676 of the WHS Regulation. 

3.5 Order the Substance 

Prohibited and restricted carcinogenic substances can only be supplied to 
people with valid written acknowledgement from WorkSafe NSW. Once you have 
obtained the acknowledgement from WorkSafe NSW you will be asked to 
produce it as evidence when you proceed to order the substance.  
 

3.6 Keep Records 

 
The Head of School or Centre must ensure that the following records related to 
prohibited and restricted carcinogens are kept: 
 

Type of Record Duration



http://www.workcover.nsw.gov.au/formspublications/publications/pages/applicants-guide-authorisation-use-handle-store-prohibited-restricted-carcinogens.aspx
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