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3.1. Official University Records At Least Thirty Years Old  

Official university records are State records. Access to them is governed by the State Records Act 
(1998). The Act establishes a general entitlement to access to State records that are in the 'open access 
period', that is records that are at least 30 years old. There is a presumption that records in the 'open 
access period' should be open to the public. 

Although a record is 30 years old or older, this does not necessarily mean it is available for public 
access. Some records contain sensitive information and may need to be closed for a longer period. Such 
records have had a ‘Closed to Public Access’ (CPA) direction made by UNSW in accordance with the 
State Records Act (1998). 

UNSW’s current CPA directions are available on both the Records & Archives and the State Archives & 
Records Authority NSW websites. 

UNSW may, from time to time, review or revoke its access directions, but would do so only in line with 
the Attorney General’s Guidelines to Making Access Directions. 

3.2. Official University Records Less Than Thirty Years Old  

Access to State records less than 30 years old is only available under the State Records Act (1998) if 
UNSW has completed an ‘Early Access Notification’ in accordance with the Act. Access may be granted 
other than under the Act with the approval of the head of the originating unit or department, or of its 
successor. If access is granted there may be conditions attached. 

3.3. Private Records and Oral History Materials  

Access to private records and records originating from the oral history program is determined by the 
individual donor/interviewee. 

Whilst many of the records are open for access immediately, some have access conditions imposed, 

https://www.recordkeeping.unsw.edu.au/university-archives/historical-resources/accessing-university-information/unsw-access-directions
https://www.records.nsw.gov.au/archives/collections-and-research/register-of-access-directions/universities
https://www.records.nsw.gov.au/archives/collections-and-research/register-of-access-directions/universities
https://www.records.nsw.gov.au/recordkeeping/advice/attorney-generals-guidelines
mailto:archives@unsw.edu.au?subject=Archives%20Access%20Enquiry
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Work Health and Safety Act, 2011 

https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/recordkeeping.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/recordkeepingstandard.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/archivesaccessguideline.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/datagovernancepolicy.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/emailpolicy.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/itsecuritypolicy.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/procurementpolicy.pdf
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Appendix 2:  Reproduction, Citation, and Publication of Archival Records 
 

Reproduction of all archival records 

Researchers are encouraged to use records on site as the University Archives does not recommend 
copying documents for preservation reasons. Researchers may request copies of records held in the 
University Archives; reproduction charges apply and must be paid for by researchers. Any copying is 
subject to approval by the University Archivist; factors which may affect such approval include the 
prevention of damage to records, the purpose of the request, ensuring compliance with copyright law 
and access restrictions, and the availability of resources. 

Researchers who require copies must complete the Application for Reproduction of Archival Records

https://www.recordkeeping.unsw.edu.au/contact-us/application-reproduction-archival-records
https://www.library.unsw.edu.au/copyright
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