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*This document is under review, if you have any input, please email safety@unsw.edu.au.

Writing Safe Work Procedures Guideline (HS027)

Introduction

This Guideline is to be used when writing Safe Work Procedures (SWP) and is to accompany the HS026 Safe
Work Procedures form or SafeSys SWP template. The objective is to ensure that written instructions have been
developed for all activities that pose a risk to the health and safety of people undertaking UNSW activities.

3. SWP
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technical competence. This may be through in-house expertise or an external expert. The legislation, Codes of
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7. Review of SWP’s

SWPs should be reviewed when new information becomes available (eg. legislative changes), an incident has
occurred, the work environment has changed, equipment has been modified and at a frequency determined in the
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https://legislation.nsw.gov.au/view/pdf/asmade/act-2011-10
https://legislation.nsw.gov.au/view/pdf/asmade/sl-2017-404
https://www.safework.nsw.gov.au/resource-library/list-of-all-codes-of-practice
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Removed from Governance
Updated template and administrative
update.

Updates to this document

Any suggestions, recommendations or updates to this document should be emailed to safety@unsw.edu.au with
the email header stating GUIDELINES UPDATE Writing Safe Work Procedures Guideline (HS027)

Page 4 Version 5.0 Effective 8 August 2022

UNSW

SYDNEY



mailto:safety@unsw.edu.au

