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 Hosted Catalogue and Type In item can be submitted together.  
¶ Please contact the Finance team, if you order single item equipment > $5000 as they are not to be raised in Jaggaer.  

 

Step Screenshot 

1. In the Home page, enter the item 
that you wish to purchase in Source 
Search -> Click Search. 

You can search using either: 

¶ Common name 

¶ CAS number 

¶ Chemical formula 
¶ Catalog number 

 

 

 

 

2. Search for items: 

¶ Click Stockrooms to look for 
items from UNSW Stores 

¶ Click Storerooms to look for 
items available at labs from 
your Accessible Sites (based on 
your organisation and location) 

Search result window will appear. 
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