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�x Provide coordination, planning, development, and implementation of comprehensive 
programs related to all functional areas of Fiscal Services.  

�x Provide leadership and technical support to the Fiscal Services team. Train, supervise, and 
evaluate the work performance of assigned staff; provide technical direction and 
guidance; recommend personnel actions, including employment, change in status, and 
disciplinary action.  

�x Evaluate and analyze the work effort and challenges related to all areas of Fiscal Services; 
develop and implement processes for solutions and implement process improvement 
strategies.  

�x Develop, implement, and monitor departmental procedures, forms, and regulations to 
assure efficient and effective practices. Ensure compliance with appropriate laws, codes, 
rules, and regulations and provide for the establishment and maintenance of appropriate 
fiscal related records and audit trails.  

�x Direct department staff in planning, developing, and implementing effective programs, 
business practices, and support services in assigned areas of responsibility.  

�x Direct the preparation of the District’s annual budgets. Monitor and control them 
throughout the fiscal year.  �
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MINIMUM QUALIFICATIONS:   
 

Successful candidates will demonstrate knowledge of: 
 
Knowledge 
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ILLUSTRATIVE  EDUCATION AND EXPERIENCE:  Any combination of training and 
experience equivalent to: 
 

�x Master’s degree in Business Administration or related field,  
�x Bachelor’s degree in Accounting or related field from an accredited college or university 

and extensive experience in budgeting, accounting, enterprise operations, or other 
business operations in a community college or other non-profit public sector organization 
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